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IEEE Xplore—Procedures for cataloging IEEE Xplore conferences

Open Connexion and select “ieeeconferences.bib” local file.  This will ensure that you are using the correct WorldCat authorization.  Open the IEEE Conferences web site (http://ieeexplore.ieee.org/xpl/conferences.jsp). 
Keeping up with new additions:

IEEE has a list of titles at its web site, which you can access through the SCU webpage (http://orpheus.ucsd.edu/disc/), and under “SCU Procedures” click on “CDL”, select “I” and scroll to IEEE). The Excel file can be manipulated to produce a list of titles organized by year and alphabetically within each year.  It is not necessary to print out the entire list because most of the older titles have been cataloged.  Just check the most recent year to see if titles have been added.  Twice a month (per bibliographer), go through the list of uncataloged titles to see if they are available on the IEEE web site and if there is print copy available on OCLC.  This can be done by individual title or in batch mode by searching ISBNs.

If the title is either not available at the IEEE web site or in OCLC, go on to the next record.  In some cases OCLC print copy is available, but the record lacks an 050 or 090 or 650s, do not use this record.  Do not use the [electronic resource] record.

If the title is available at the IEEE web site and if you find print copy with an 050 or 090 and 650s, apply the following fields to the OCLC record:


>530 __ Also issued online.


>740 0_ xxxx


>856 41 |u http://ieeexplore.ieee.org/servlet/opac?punumber= |z Restricted to IEEE Xplore subscribers
Fill in the punumber for the URL.  The punumber is the number imbedded in the IEEE URL (when in a PDF file), for example (the bold number is the punumber):

http://ieeexplore.ieee.org/iel3/3533/10617/00491783.pdf?isnumber=10617&prod=STD&arnumber=491783&arSt=ix&ared=&arAuthor=
Click on the URL to confirm that it works, verify that the web site matches the bibliographic record, and that it has full-text.

If the web site does not have full-text, report it to IEEE customer service at: ieeexplore-trace@ieee.org (for reporting content-related problems).  If you are reporting a broken link, contact: ieeexplore-support@ieee.org. 

Add a >740 title added entry for the electronic title (i.e., the title that appears on the web site) if it isn’t already traced in the >245, >246, or >740 in the bibliographic record.  More likely than not (9 times out of 10), you will have to add title access for the electronic title.

Edit the >530 field to read:


>530__ Also issued online with additional title: __ (cut and paste title from web site)__.

Add a >740 for electronic title access:


>740 0_ __(cut and paste title from the web site)__.

IMPORTANT:  With the exception of >740 02 (leave those alone), the >740 field should be used exclusively for the electronic title.  If there are any other >740s in the record, change them to >246s.  Delete any >500s that correspond with the >740s, if applicable.

Example of >500/>740:



>500 __ Cover title: Computer-based medical systems.



>740 0_ Computer-based medical systems.


Action:



Change >740 to: >246 14 Computer-based medical systems



Delete >500.


Explanation:



>246 14 replaces the combination >740/>500, which is an older cataloging convention.

NOTE:  There is no punctuation at the end of a >246


Some of the most common >500s/>740s encountered and their >246 equivalents:



>246 30 Portion of title.



>246 3_ Varying form of title



>246 14 Cover title



>246 18 Spine title



>246 17 Running title



>246 1_ |i Also known as: |a _______ (free test for source of title in |i that does not appear above)

>530/>740:  When you cut and paste the title from the web site in to the >530 and >740:


Normalize all capitalization (i.e., only the names of conferences should be capitalized—most often the words that should not be capitalized include:  proceedings, conference proceedings, digest of papers, conference record, digest no., conf. publ. no., etc.):  e.g.  >530 Also issued online with additional title: Power Industry Computer Application Conference, 1995, conference proceedings, 1995 IEEE.  >740 0_ Power Industry Computer Application Conference, 1995, conference proceedings, 1995 IEEE.


Change periods (except those after abbreviations) and semi-colons to commas.


Change single quotations markes (‘) to double quotations marks (“).


Change brackets [] to parentheses ().


If the web site title has a misspelling, transcribe the title as it should appear, with the correct spelling.  e.g.  Title as it appears on web site:  Installation Engineering esigning and Maintaining Successful Systems, 1988, Third International Conference on.  Transcribe as: >530 __ Also issued online with additional title: Installation Engineering Designing and Maintaining Successful Systems, 1988, Third International Conference on.  And as:  >740 0_ Installation Engineering Designing and Maintaining Successful Systems, 1988, Third International Conference on.

If you come across a multivolume set where each volume has its own URL, use ellipses (…) to mark omission of the volume no./individual volume title:  System Sciences, 1995, Vol, III, proceedings of the Twenty-Eighth Hawaii International Conference on. becomes System Sciences, 1995 … proceedings of the Twenty-Eighth Hawaii International Conference on.


For multivolume sets with separate URLs for each volume, use a separate >856 for each URL and indicate the corresponding volume number in a |3. (e.g. |3 v.1. |uhttp://…)


If there is an acronym for the conference, add a >246 1_ |i Also known as: |a ___ only if the acronym is not already traced in the >245 or a >246:  >740 0_ Physics and Computation, 1994, PhysComp ’94, proceedings, Workshop on. becomes:  >246 1_ |i Also known as: |a PhysComp ‘94


Rarely you may find a miscoded >246, namely a >246 31.  There was one institution that used to consistently miscode portion of title (>246 30) as parallel titles (246 31).  In the >245, this parallel title is preceded by an =.  This institution no longer does this, but you may still run across it.  Change the indicators as appropriate.


The >740 must end in one of the following punctuation marks:  .)]”>!- or –

OTHER THINGS TO LOOK FOR:


Fixed field:  Conf: 1 (enter “1” if missing)


If there is a >111, make sure |c has the correct AACR2 abbreviation for the state, if the conference was held in the U.S.  e.g.:  >111 2_ Conference on Local Computer Networks |n (19th : |d 1994 : |c Minneapolis, Minn.)  Ignore |c if it has an institution or location other than the United States, Canada, or other locations on the AACR2 abbreviations sheet.

Some subject headings (>650 _0) lack “|v Congresses”, which is used for conference proceedings.  If the record has “proceedings” somewhere in the record (either in a title or a note), add “|v Congresses” at the end of the >650s.  For example, >650 _0 Computational complexity |v Congresses.


If the >245 begins “Proceedings …”, make sure the subtitle is in the |b (subtitle field/other title information) and not in the |c (author/statement of responsibility).  E.g.:  Appears as:  >245 00 Proceedings / |c Fourth International Workshop on Object-Orientation in Operating Systems ; sponsored by IEEE Computer Society.  Change to: >245 00 Proceedings : |b Fourth International Workshop on Object-Orientation in Operating Systems / |c sponsored by IEEE Computer Society.


Does it get the field >037 __ |b IEEE Xplore POP?  Determine this by checking the printout of titles.  If there is an * in the column titles “POP (print/online)”, add the >037 field.

Reformat, validate, and replace the record.  The WorldCat symbol “E9X” should appear in the 040.

Copy the OCLC number and search in Innopac.  If you do not get a hit, apply the following constant data, fill in the punumber, deleted the duplicate >856, and export to Innopac:

>007  c ǂb r ǂd u ǂe n ǂf u

>655 7Online resources. ǂ2 local

>7930 IEEE Xplore online conference proceedings

>85641ǂz IEEE Xplore. Restricted to UC campuses ǂu http://ieeexplore.ieee.org/servlet/opac?punumber=xxxx

>936  IEEE Xplore online conference proceedings WorldCat

>949  ǂt 43 ǂn catmar06;mhc;1;enh ǂn catmar06;mhc;1;cfc ǂl nnet ǂr n ǂs f

>949 1*recs-b;bn-net;b1-m;ov-.b;

If you do get a hit, you will need to overlay the existing Innopac record.  Add the following constant data:

>007  c ǂb r ǂd u ǂe n ǂf u

>655 7Online resources. ǂ2 local

>7930 IEEE Xplore online conference proceedings

>85641ǂz IEEE Xplore. Restricted to UC campuses ǂu http://ieeexplore.ieee.org/servlet/opac?punumber=xxxx

>936  IEEE Xplore online conference proceedings WorldCat

>949  ǂt 43 ǂn catmar06;mhc;1;enh ǂn catmar06;mhc;1;aev ǂl nnet ǂr n ǂs f

>949 1*recs-b;bn-se;bn-net;b1-m;ov-.bxxxxxxx; [edit branches as appropriate]

NOTE:  Do not create a PID for IEEE conference URLs.

In some cases, you will be adding IEEE conferences information to a record that already has electronic access, for example, from ACM.  Just add the IEEE information without overlaying, add autostats, and remember to edit the CDL record as well.  For an example, see .b48558990.

Now you are ready to clone the record:

Now you are ready to clone the record.

Check for both >010 and >020 fields to determine the correct macro to run.

If the record as a >010 and >020, use Alt+M.

If there is only a >020 in the record, use Alt+J
If there is no >010 or >020, use Ctrl+W
If there is only a >010, create a >020 with “xxxx” and run Alt+M macro. When the macro is complete, delete the >020 xxxx from the >776 field.

If there are any >740s in the record, manually change those to >246’s if necessary (but do not touch >740 02s!).

Delete >994 (and any other local fields, such as >910s, but not 910s “cat form=”, “022 copied”, “rec stat=”, or “enc levl=”.) if present.

Delete >970s if present.

Delete any >020’s still in the record.  (The macro will delete one >020 only.)

Delete any >024’s in the record.

If there are multiple >856’s in record, the macro will only convert 1 of them.  Edit the other >856(s) to match the one that changed.  Should look like this:


>856 40 |3v.1|zSpringerLink. Restricted to UC campuses|xSCP UCSD|uhttp://ieeexplore.ieee.org/servlet/opac?punumber=10152
Add GMD.  Type line number for the >245 field, then choose the correct macro for the GMD.

If there is a subfield b in the >245, use Alt+B.  

If there is not a subfield b in the >245, use Alt+C.  

Run the macro to insert the GMD in the proper place.

Add CDL item record with autostat.

