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Check IEEE website weekly for new IEEE Standards (http://ieeexplore.ieee.org/xpl/newinfo.jsp)
Make list of standards and keep adding to it as new ones are added to the website.

Once a month or so, go back to standards you had to skip and check them again and catalog them when possible.

PART ONE:  Adding electronic information to OCLC records

Open IEEE search window (http://ieeexplore.ieee.org/xpl/standards.jsp)
Open Connexion.  Select local file ieee standards.bib.db for the right authorization.
In IEEE, search for the standard by number.  Be sure to choose the right date as there are often several versions available online.  Click on the title to bring up the standard page which will have links to the PDF full text.

If full text is not yet available, go on to the next standard on your list.

If you do find full text, copy the title from that page.  Go to Connexion and search by title.  
If there is no OCLC print copy or only “[electronic resource]” OCLC copy, note this on the list and go to the next standard.  If after a certain period of time (to be determined soon), there still is no print copy available, use the [electronic resource] record.  See the separate procedure for these.
If there is OCLC print copy, check for an 050 or 090 field (call number) and for 650 fields.  If the record does not have either 650 fields or a call number (whether 050 or 090), note that and go on to next record.

If necessary, add |x Standards to the 650 fields.  Confirm that the OCLC record and the on-line document are the same:  matching number of pages, standard number and date, ISBN, and approval dates, etc.

Apply the constant data to OCLC record:
530      Also issued online
740 0_ xx

856 41ǂu http://ieeexplore.ieee.org/servlet/opac?punumber=xxxx ǂz Restricted to IEEE Xplore subscribers

To fill in the applied fields 530, 740 0 and 856 41, return to the IEEE standard on-line.  Click on the link for full-text;  the URL contains the four digit number required in the 856 41 durable link.  This four digit number is the first group of numbers found in the URL.  For example:
http://ieeexplore.ieee.org/iel5/8156/23653/01088461.pdf?isNumber=23653&prod=STD&arnumber=1088461&arSt=0_1&ared=94&arAuthor=
The number required for the durable link is 8156, which is in bold for this purpose of this example.  Replace the “xxxx” in the URL with this number.  If the main page for the standard has an alternative title (most often this will be the standard number, i.e. IEEE Std 1512.3-2002), edit the 530:

530__ Also issued online with additional title: IEEE Std 1512.3-2002 and also trace in a 740 0_.
If the main page title matches the 245, then add a 500/740 combination for the standard number:

500__ “IEEE Std 1512.3-2002.”

740 0_ IEEE Std 1512.3-2002

Once the electronic information is filled in, control fields, then replace the record so that the OCLC record is enhanced.  The code E#S will show up in the 040 field.
PART TWO:  Adding information and exporting records to local catalog (MillCat).

Check the local catalog (MillCat) to see if the standard title has already been exported.  Again, be careful to check the dates of the standard, as several versions may be in the local catalog already.  If the record in MillCat indicates that the standard is “processing”, wait to export your record because the print has not yet been cataloged.  Note this and wait until next month to add the electronic information to the record.  Note:  in general, UCSD does not get many IEEE Standards in print, so this will be rare.
If there is no matching record in MillCat, return to Connexion and add the following fields to the record:  

655 _7 Online resources. ǂ2 local

7930_ IEEE Xplore online standards.
85641 ǂz IEEE Xplore. Restricted to UC campuses ǂu http://ieeexplore.ieee.org/servlet/opac?punumber=xxxx
936    IEEE Xplore online standards WorldCat

949     ǂt 43 ǂn catapr05;mhc;1;enh ǂn catapr05;mhc;1;cfc ǂl nnet ǂr n ǂs f

949 _1 *recs-b;bn-net;b1-m;ov-.b;
Delete the old 856 field after editing the new 856 and export the record.  

Bring it up in MillCat and verify headings and make adjustments if necessary to the 1xx and 7xx fields.

If there is already a record for this IEEE Standard in MillCat, apply the following constant data:
655 _7 Online resources. ǂ2 local

7930_ IEEE Xplore online standards.
85641 ǂz IEEE Xplore. Restricted to UC campuses ǂu http://ieeexplore.ieee.org/servlet/opac?punumber=xxxx
936     IEEE Xplore online standards WorldCat

949     ǂt 43 ǂn catapr05;mhc;1;enh ǂn catapr05;mhc;1;aev ǂl nnet ǂr n ǂs f

949 _1 *recs-b;bn-xxx;bn-net;b1-m;ov-.b;

After exporting, go to Pac and search for the standard by title and double-check that it is the right record and the item record is attached.

PART THREE:  Cloning the records.

The macro capability to clone these records is only available on Innopac.  Open Pac from the CatME interface (Click on “Terminal session”, “Open”, and select “pactech”).  Call up the record that you just exported.  There are three variations on the macro:  

if the record has both 010 and 020 fields, use Alt+M;

if the record has only the 020 field, use Alt+J;

if the record has neither an 010 nor 020, use Ctrl+W;

if the record has only an 010, enter a fake 020 xxxx  into the record and use Alt+J.  (Then remember to edit the fields (776) where the “xxxx” showed up because of the macro.)

If there are any 740’s in the record, manually change those to 246’s if necessary (but do not touch 740 02’s!).

Delete 994 (and any other local fields, such as 910s, but not 910s with “catform=”, “022 copied”, “recstat=”, or “enc levl=”) if present.

Delete any 020’s still in the record.  (The clone macro will delete one 020 only.)

Add GMD ($h [electronic resource]).  Type line number for the 245 field, then choose the correct macro for the GMD.

If there is a subfield b in the 245, use Alt+B.

If there is not a subfield b in the 245, use Alt+C.

Add CDL item record.

NOTE:

If there are a number of records, go ahead and batch process them.  That is, in Part One add the electronic information, save the record in the local file.  After completing a number of records, go to the Local File, click on the “r” for replace and then batch process those records.

After that, batch add the second constant data and batch export those records to MillCat.
In both cases it is faster and saves online time.  However, if there are only a few records, doing each one individually in interactive mode is fast enough.
