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JSTOR Serials Cataloging Procedures (based on ATarango’s procedures)

General Notes

If you have any questions about subscriptions, ask Terry and Maria in Acquisitions.  Information is also available at:  http://support.jstor.org/collectioninfo
As of March 2006, UCSF does not get titles in collections Arts & Sciences III, Arts & Sciences IV, or the Arts and Sciences Complement.

Check title lists twice a year to confirm access to all titles and that all titles are cataloged.  If there are discrepancies, tell Terry and Virginia in Acquisitions.
Do not overlay or delete microform records in MillCat.

All OCLC records should have the following fields:  007;  at least a class number;  530 Also issued online;  776 1_ to online record;  856 41 with JSTOR URL.

1. Find and match records.


a. Search title in MillCat.


b. Find title webpage at JSTOR.


c. Match titles by ISSN, coverage, etc.


d. Check for title changes (earlier and later titles).


e. Search OCLC for online and print records for titles (use the CONSER authorization).

2.  Edit print version record if necessary.  If the record already has the following fields, go directly to step 2e.


a. Add 530, 776, and 856.  
530    Also issued online.

7761_ xx

85641ǂu http://www.jstor.org/journals/xxxxxxxx.html
The 776 should follow this pattern:  |t [Wolves (online)] |x ISSN [xxxx-xxxx] |w [(DLC)—2001123234 or (DLC)---98123456] |w [(OCoLC)12345678].  
REMEMBER:  Do not use |x ISSN unless it comes from a electronic resource record that has been authenticated by NDSP—check 042 for this.  If the 042 is not helpful, check the ISSN fixed field for information.

b. Add URL to 856 and confirm URL in 856 is correct.


c. Review record for any other changes.


d. Validate and enhance record if necessary.


e. Add constant data for exporting record into MillCat.  
049     CUSL

655 _7Online resources. ǂ2 local

690     Electronic journals ǂx XXXX
690     Electronic journals ǂx Social sciences.

690     Electronic journals ǂx Social sciences and humanities.

7930_ JSTOR online journals. |g  [in addition to “a” and “i”, JSTOR has “m” for moving wall]
85641ǂ3 v. [Latest X years not available online]. ǂz JSTOR. Restricted to UCB, UCD, UCI, UCLA, UCM, UCR, UCSB, UCSC, UCSD, and UCSF ǂu http://uclibs.org/PID/

949  ǂt 43 ǂn catapr05;mhc;1;aev ǂn catapr05;mhc;1;ceh ǂl nnet ǂs f ǂr n

949 1*recs-b;bn-net;b1-s;ov-.b;

Fill in fields:  

690s:  Check Sage for 690 headings.  If it is difficult to figure out which heading to use, check the 650s in the record for information, or search the class number in ClassWeb for ideas.  If the journal is very broad, there are some 690 headings that apply (but use sparingly!).  An example would be Language and Literatures (General).  All titles should have at least 3 690 headings, except for Philosophy, Religion, and Gender and women’s studies.  Then only two 690s are acceptable.

f. Create PID for URL and fill in |3 field with the holdings on the web site: v.43(2001)- .  If the coverage is closed:  v.1(1920)-v.10(1930).

In the |z, if all 10 campuses have access, put “Restricted to UC campuses.”  

UCSF has opted out of part of the JSTOR database:  UCSF does not get titles in Arts & Sciences III, Arts & Sciences IV, the Arts & Sciences Complement, or Ecology & Botany collections.  For those titles, construct the |z as follows:  “Restricted to UCB, UCD, UCI, UCLA, UCM, UCR, UCSB, UCSC, and UCSD”.


g. Check MillCat for any unprotected fields that should be kept in record and paste into OCLC record.

Protected fields include:  510, 590, 690, 793, 856.

Unprotected fields include:  03, 007, 090, 530, 710, 655, 730.

h. Delete any fields not wanted in MillCat.

i. Check 949s carefully.
j. Export record.

3. Edit MillCat record


Be very careful with multiple providers!  Double-check the 856  and the 920 fields to make sure everything is correct.
a. Check 03 Branch code field:  should be “multi” if available in print and web (cul, net), and “net” if UCSD only has web access.

b. Confirm 690 fields:  order should be from most specific to most general
c. Create check-in record for net—there is only ONE CHECK-IN record, no matter how many providers.  If the acq code (09) is “g”, change to “p”.  No need to enter holdings.
d. Review nnet item record—there is only ONE net item record for all providers.  Add autostats to existing net item record.  Make sure net item is the first item record.

e. Save edits.

4. Clone record for CDL.  Remember to delete local fields like 090 (unless there’s no 050), 099, 590, 910, 994. [As of 3/2006, do not delete 910 with “cat form=”, “022 copied”, “recstat=c”, or “enc levl=”.]
Be very careful with multiple providers!  If there is UCSD only subscription information in the bib record, delete all those fields from CDL record.  This includes any 590s, title and author hooks (710, 730, 793) and 856s.

Create item record, add autostat and exit. 


Check links from Roger.

