SCP Cataloging Priorities

Introduction
The Shared Cataloging Program provides bibliographic records for remote access CDL-licensed materials and designated open access electronic resources to the UC campuses for their ILSs (and through their ILSs, to Melvyl).  
This document addresses questions that campuses may have about SCP cataloging priorities and how they are established.


General Principles (in priority order):

SCP takes its direction from CDL and its general priorities for what content to catalog from the Joint Steering Committee for Shared Collections (JSC), in consultation with the Collection Development Committee (CDC) as needed.  In general, SCP enjoys a high degree of trust and independence from these bodies and has significant flexibility in making day-to-day cataloging decisions. Within this context, SCP cataloging priorities are as follows:
· Licensed materials are cataloged before free (open access) materials.
· To enable access to the most material as quickly as possible, and reflecting a bias toward access to current information and newly licensed resources:
· Licensed databases are given first priority, because a single record describes and links to a large amount of information.
· Newly licensed journal packages are prioritized next, because journals contain large amounts of information from multiple contributors and because the currency of the content is critical in many disciplines.
· Newly licensed monographic packages fall next in priority.  Packages with MARC record sets are prioritized before those without, and packages with particularly good records (requiring less work) may move ahead of others that will be more time-consuming. 
· Open access materials receive the lowest priority, with serials prioritized before monographs for the reasons given above.
· When there are multiple demands within one of these categories, the principle applied is “First in, first out.”
SCP Ongoing Workload:

· SCP has a special commitment to cataloging electronic California documents, per an agreement between CDL and the UC Government Documents Librarians in 2000 (.5 FTE is provided for this purpose).  Cataloging priority is given to publications from a selective list of state agencies developed by the UC group.
· SCP staff validate/verify URLs on a regular basis (a workload external to the regular cataloging process).

· Existing packages are maintained as a regular, ongoing workload (title changes, URL maintenance, titles that are added or drop out).
Procedures

· The SCP Advisory Committee advises SCP on cataloging policy and procedures and coordinates SCP activities with the Heads of Technical Services (HOTS).
· There is information on the SCP Web site about submitting proposals for new cataloging projects (http://www.cdlib.org/inside/projects/scp/newprojects.html) with specific areas to address.  Guidance for completing the proposal is available from the SCP Advisory Committee. 
· There is a separate process for requesting cataloging for open access materials (http://www.cdlib.org/inside/collect/openaccess.html)
· All proposals must be vetted by the Joint Steering Committee for Shared Collections (JSC) before cataloging, except for individual open access journals that meet established criteria.

· CDL and SCP try to obtain records sets, particularly for monographs, and SCP evaluates and manipulates those records to meet agreed-upon standards rather than create original bibliographic records from scratch.  Materials that require non-automated one-by-one cataloging of individual records are processed much more slowly than batch-manipulated records. However, setting up and executing batch modifications can take up a significant amount of time, and batch processing does not always alleviate the need to perform extensive manual edits.

· In July 2004, HOTS and subsequently SOPAG approved the concept of broadening SCP’s responsibilities to other formats, such as maps and print materials.  

· At this point, SCP staff lack non-Roman language or special format expertise.

· At this point, SCP staff do not catalog or distribute records for any Shared Print Collection.

· Individuals seeking a higher priority or expedited cataloging for a specific package or title should consult the JSC.
· The “SCP Database for Tracking Record Sets” (http://www.cdlib.org/inside/projects/scp/SCPDatabase.html) is available to monitor progress for specific packages.
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