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Project Muse cataloguing procedures (revised from ATarango’s version)

March 10, 2006
General Notes

When “New Issues” e-mail notice comes in, check coverage in the 856 |3 to confirm holdings.

The 530 for all online providers is “Also issued online” (with any variations due to shared website coverage).  Microfilm 530’s should be kept separate in most cases (some records have combined “Also issued on microfilm and online” text;  leave as is).
1.  Find and match records


a.  Search for title in MillCat.

b.  Find title at Project Muse website:  http://muse.jhu.edu/journals/

c.  Search OCLC for online and print records, including title changes, etc. if necessary


d.  Match on ISSN, etc.


e.  Record enumeration of earliest issue listed


f.  If online version record found, note OCLC number, DLC number and ISSN for 776


g.  Save print version record to local file

2.  Edit print version record


a.  530, 776 and 856 fields

530   Also issued online.

7761_ xx

85641ǂu http://muse.jhu.edu/journals/xxx

b.  format of 776 1-:  |t title [Wolves (online)] |w ISSN [xxxx-xxxx] |w LCCN [(DLC)  2001012345 or (DLC)   98012345] |w (OCoLC)12345678


REMEMBER:  NO ISSN in the linking field 776 unless the record with the ISSN has been authenticated by NSDP—check the 042 for this or ISSN fixed field.


c.  add and confirm URL in 856 is correct


d.  review the rest of the record for other changes  REMEMBER:  Keep changes to OCLC to a minimum

e.  replace record


f.  update holdings if necessary


g.  add constant data for export to MillCat
049  CUSL

655 _7Online resources. ǂ2 local

690    Electronic journals ǂx 

690    Electronic journals ǂx Social sciences.

690    Electronic journals ǂx Social sciences and humanities.

7930_ Project Muse online journals.|g “a” or “i”
85641ǂ3 v. ǂz Project Muse. Restricted to UCB, UCD, UCI, UCLA, UCM, UCR, UCSB, UCSC, and UCSD ǂu http://uclibs.org/PID/

949  ǂt 43 ǂn catapr5;mhc;1;aev ǂn catapr05;mhc;1;ceh ǂl nnet ǂs f ǂr n

949 1*recs-b;bn-net;b1-s;ov-.b;


h.  determine Sage headings and add to 690 fields


i.  check 949 fields carefully

j.  if overlaying existing MillCat record, check carefully for non-protected fields and add them to record before overlay.  



Protected fields include:  510, 590, 690, 793, 920



Unprotected fields include:  03, 007, 090, 530, 655, 710 (other aggregators), 730

k. delete any fields not desired in MillCat
l. create PID and add |3 to 856 v.43(2001)-

m. export record

3. Edit MillCat record

Be very careful with multiple providers!  Double-check 856 |z and 920 fields to make sure everything is correct. 
a. check 03 Branch code field:  should be “multi” if available in print and online (cul, net) and “net” if only available online.

b. Confirm 690 fields:  order should be from most specific to most general

c. Create check-in record for online version—there is only ONE check-in record no matter how many providers there are.  No vendor code necessary. If the acq type (09) is “g” and adding Project Muse info to check-in, change the 09 to “p”.  Do not put in holdings statement.
d. Review nnet item record—there is only ONE nnet item record no matter how many providers there are.  Just add autostats to that one record.  Make sure nnet record is the 1st item record in the summary list of attached records.

e. Send/save edits

4. Clone record for CDL 
Be very careful: with multiple providers.  If there is UCSD only subscription information in record, delete all those fields from CDL clone.  This includes any 590s, title and author hooks (710s, 730s, 793s) and 856s.
Remember to delete local fields like the 090 (unless no 050 is present), 099, 590, 910 (as of 3/2006, do not delete 910s with “catform=”, ‘022 copied” recstat=” or “enc levl=”), and 994.  

a. Create item record

b. Add autostat and exit

c. Check links from Roger
