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Digital Special Collections:

Collection Profile Worksheet
Please review the Submitting METS Digital Objects webpage before completing this form.
When completed, e-mail this form to: ingest@cdlib.org.  A CDL representative will contact your institution to review the information that you provided, present an overview of Calisphere and OAC services, and discuss strategies for preparing and submitting your collections to the CDL.

Institution Information

1) Institution Name:       
2) Director Name:       
3) Director Email:       
4) Primary Contact Name:       
5) Primary Contact Email:       
6) Address:       
7) City:       
8) State/Province:       
9) Zip/Postal Code:       
10) Country:       
11) Phone:       
12) Fax:       
13) Institution Website:       
Collection Information

14) Describe the scope and content of the collection(s):       
15) Please indicate if you are receiving grant support to fund digitization activities, and if so, your institution's timeline for completing grant-related digitization work:       
16) Approximately how many digital objects, in terms of a total number, would you like to publish in Calisphere and the OAC?       
17) Please specify if the objects in your digital collections comprise any of the following image file formats:

 FORMCHECKBOX 
  GIF  

 FORMCHECKBOX 
  JPEG  

 FORMCHECKBOX 
  JPEG 2000  

 FORMCHECKBOX 
  MrSid  

 FORMCHECKBOX 
  TIFF  

 FORMCHECKBOX 
  Not sure  

 FORMCHECKBOX 
  Other (please specify):       
18) Please specify if the objects in your digital collections comprise any of the following text file formats:

 FORMCHECKBOX 
  TEI  

 FORMCHECKBOX 
  PDF  

 FORMCHECKBOX 
  Microsoft Word document  

 FORMCHECKBOX 
  HTML webpage  

 FORMCHECKBOX 
  Not sure  

 FORMCHECKBOX 
  Other (please specify):       
19) Please specify if the objects in your digital collections comprise any of the following audio/video file formats:

 FORMCHECKBOX 
  Wave  

 FORMCHECKBOX 
  MP3  

 FORMCHECKBOX 
  RAM  

 FORMCHECKBOX 
  MPEG  

 FORMCHECKBOX 
  QuickTime  

 FORMCHECKBOX 
  Not sure  

 FORMCHECKBOX 
  Other (please specify):       
20) Please specify if the objects in your digital collections comprise any other file formats (e.g., HTML web pages, databases, etc.):       
21) What kinds of standardized formats are you primarily using to encode descriptive and copyright-related metadata for your digital objects?  
 FORMCHECKBOX 
  MODS  

 FORMCHECKBOX 
  Qualified Dublin Core RDF/XML  

 FORMCHECKBOX 
  Simple Dublin Core RDF/XML  

 FORMCHECKBOX 
  VRA Core  

 FORMCHECKBOX 
  MARC  

 FORMCHECKBOX 
  MARCXML
 FORMCHECKBOX 
  METSRights  

 FORMCHECKBOX 
  Not sure  

 FORMCHECKBOX 
  Other (please specify):       
22) Are you able to encode your digital objects in the Metadata and Encoding Transmission Standard (METS) format?
 FORMCHECKBOX 
  Yes  

 FORMCHECKBOX 
  No  

 FORMCHECKBOX 
  Not Sure  

23) Are you able to expose the metadata for your digital objects for harvesting via the Open Archives Initiative Protocol for Metadata Harvesting (OAI-PMH)?

 FORMCHECKBOX 
  Yes  

 FORMCHECKBOX 
  No  

 FORMCHECKBOX 
  Not Sure  

24) What kind of tool are you primarily using to store and manage metadata and/or content files for the objects in your digital collections?

 FORMCHECKBOX 
  Archivists' Toolkit

 FORMCHECKBOX 
  MOAC Community Toolbox

 FORMCHECKBOX 
  CONTENTdm  

 FORMCHECKBOX 
  Cuadra Star  

 FORMCHECKBOX 
  FileMaker database  

 FORMCHECKBOX 
  PastPerfect  

 FORMCHECKBOX 
  Microsoft Access database  

 FORMCHECKBOX 
  MySQL database  

 FORMCHECKBOX 
  OPAC/MARC catalog  

 FORMCHECKBOX 
  Sirsi Hyperion  

 FORMCHECKBOX 
  Don't know  

 FORMCHECKBOX 
  Other (please specify):       
25) Please indicate if you maintain descriptions (i.e., finding aids, inventories, guides, or records documenting -- in greater or lesser detail -- who created the collection, the dates of its creation, its provenance, the scope/content of the materials, etc.) in the following formats for your digital collection(s):

	
	Yes
	No
	Not Sure

	Print finding aids
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Encoded Archival Description (EAD) finding aids
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	HTML web pages or website
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	MAchine-Readable Cataloging (MARC) records
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



26) Do you have any existing EAD finding aids for the digitized collection(s)? 

 FORMCHECKBOX 
   Yes  

 FORMCHECKBOX 
   No  

 FORMCHECKBOX 
   Not Sure  

27) If you answered "Yes" to the above, approximately how many EAD finding aids, in terms of a total number, do you have?       
28) Additional comments (optional):       
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